[image: ]VISION OF FAITH CHURCH
8730 SOUTH LYNN LANE 
BROKEN ARROW, OK. 74012
(918)258-3496

2017 WOMEN’S CONFERENCE
PRODUCT VENDOR APPLICATION
EVENT DATE: MAY 27, 2017

We are excited about  you becoming a part of this year’s Women’s Conference. 
[bookmark: _GoBack]Priority to vendors for space and location will be determined by payment received on a first paid basis.  Rental fee is $25.00 for a standard space.  If you need  additional an space/table, please add an additional charge of $25.00.   In lieu of $25 rental fee each vendor has the option to provide a door prize in the amount/value of $25.00.   
	Section 1.0
	VENDOR INFORMATION (complete all fields)

	VENDOR
	

	STREET ADDRESS
	

	CITY, STATE, ZIP
	

	BUSINESS PHONE
	

	CELL/ALT PHONE
	

	EMAIL ADDRESS
	



	Section 1.2
	VENDOR SPACE & SERVICES (indicate quantities & calculate totals)

	QTY
	ITEM
	DESCRIPTION
	UNIT PRICE
	TOTAL

	
	Vendor space
	1 booth space
	$25.00
	

	
	Additional space/table
	
	$25.00
	

	
	Electric
	First 110V 20 amp
	No Charge
	

	
	Electric
	Additional 110V 20 amp
	$25.00
	

	
	Electric
	Each 220V
	Please Contact
	

	
	
	
	
	

	TOTAL
	



**One table/tablecloth will be provided  to each registered vendor as part of your rental fee.  
	Section 2.0
	DESCRIPTION OF ITEMS FOR SALE (attach photos if available)

	








	


	Section 2.1
	Are you a return Vendor?

	
	                                              YES   
	
	NO   



	  Section 3.0
	Signatures of Exclusive Agreement

	           Dated this                  , Day of                                           , 2017

	Authorized Vendor Signature:  

	PRINT VENDOR NAME:

	Vendor ID: Name of Company for display for advertising purposes. 


	****Please make Check or Money Order payable to:  Vision of Faith Church





	Section 4.0
	FOR OFFICE USE ONLY

	Vendor Application / Agreement Received:
	

	Door prize in lieu of  vendor fee.  Please put the name of your company or your name/business card on the door prize.
Ideas: Products from your booth, gift cards, gift baskets
	

	Check Received:
	

	Amount Received:
	

	Check No:
	

	Vendor has complied with all the agreement obligations, including setup, breakdown, hours of operation, and is eligible to be a vendor
	

	Application Approved:
	






Revised:   03/09/2017
Please detach this page and keep for your reference

RULES AND REGULATIONS
1.	CHECK-IN & SET-UP:  All vendors are required to check in at the check-in table.  Exhibitors are expected to provide their own display system, canopy, and lighting fixtures.  The display units should be designed for indoor/outdoor use, capable of withstanding the elements and crowds.  They must also be contained within the area provided.  
· SET-UP TIMES:  (05/26/2017) Friday, 6:00pm - 8:00pm and (05/27/17) Saturday 7:00am - 9:00am.  All product vendors must be ready to display items prior to opening of the conference.
2. BREAK DOWN:  Vendors can begin breaking down booths anytime after the conference.   All trash and debris must be cleared from vendor area prior to your vendor exit.  
3. VENDOR  HOURS:  May 27, 2017  9:00am-4:00pm  
4. Electrical requirements:  If you indicate that you need electricity, please bring an outdoor “heavy-duty” extension cord. NO household extension cords accepted.  

5.	RELEASE OF LIABILITY:  The Vendor, including all of its owners, agents, employees or assigns, hereby releases and waives any/all claims for personal injury, product liability, theft, breakage, or other damage, against Vision of Faith Church. Hereinafter, the Vision of Faith, its agents, contractors, successors and assigns, from or otherwise pertaining to the space and equipment rental. 

6. No application will be considered complete without these items and no agreement is accepted in their absence. 
**** Any returned check shall be subject to a $25.00 returned item fee per instance.  Any such additional fee must be paid for this agreement to be accepted.  


  7. REFUND POLICY:   **NO Refunds will be given sixty (30) days prior to event date.

***************************************************************************************************************
Vision of Faith Contact:   Shelly Persinger, Vendor Committee Chair 
                                                            (918) 894-2372 
or
                                      Stacie Ware (918) 269-3278
 
Address:
8730 South Lynn Lane
Broken Arrow, Ok.  74012
www.vision-of-faith.com


Conference attendees will be given a Vendor Game Card. Each attendee will receive a star from each vendor booth they visit.  To help promote sales, there will be at least one space on the game card for purchases.   In  order to be eligible for a door prize, the game card will need to be completed and turned in to a designated at the end of the conference.   
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